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Part Five, Schedule 2 
 Approved duties for the purpose of 

payment of transport, subsistence, 
and carers/dependents allowances 

 
 

Approved duties for the purpose of payment of transport, subsistence and carers / 
dependents allowances 

The following are specified as approved duties for the purpose of travel allowances: 
 
(a) Attendance as an appointed member at meetings of the Council, Cabinet, Committees 

and Sub-committees.  
 
(b) Attendance at Presentations, Seminars and Workshops to which all councillors are invited 

by the Head of Customer and Support Services shall count as an approved duty.  
 
(c) Meetings convened by the Council including: 
 
 (i) Opening of tenders; 
 
 (ii) Weekly business meetings and agenda setting meetings; 
 
 (iii) Working Parties set up by the Council; 
 
 (iv) Annual Tours of the Borough; 
 
 (v) Committee briefing meetings; 
 
 (vi) Attendance at bodies to which the Council makes appointments or nominations; 
 
 (vii) Attendance at conferences and meetings to which Section 175 of the Local 

Government Act 1972 applies where attendance is agreed in advance; 
 
 (viii) Visits by councillors to Wesermarsch or other twin towns do not qualify as an 

approved duty; 
 
 (ix) Attendance by councillors serving on the Portchester Crematorium Joint 

Committee will qualify for travel allowances payable by this Authority, where such 
allowances cannot be claimed from the Portchester Crematorium Joint Committee;  

 
 (x) Attendance by the Chairman or Vice-Chairman of the Development Control  

Committee at the Civic Offices at the request of the Corporate Director  to take 



May 2023 
 

any step on planning applications where the Committee have empowered them to 
act; 

 
 (xi) Attendance by a councillor at the written request of the Mayor, Chief Executive or 

Director for the purpose of furthering Council business; 
 
 (xii) Attendance of a councillor before any representative of the Commission for Local 

Administration, at the latter's written request, in connection with any investigation 
under Part III of the Local Government Act 1974; 

 
 (xiii) Attendance of a councillor before the Council’s external auditor at the latter's 

written request in connection with a matter being considered at audit other than a 
payment to or a pecuniary claim by that councillor; 

 
 (xiv) Attendance of a councillor, at the written request of the Head of Customer and 

Support Services, in connection with a public inquiry or legal proceedings to which 
the Council is a party; 

 
 (xv) Attendance of a councillor at public inquiries where the councillor is called by the 

Monitoring Officer as a witness to represent the Council's position and the 
attendance is approved by the Chairman of the Development Management 
Committee for that purpose; 

 
 (xvi) Attendance by the Mayor or Deputy Mayor at the Civic Offices to attend to mayoral 

duties not more than once a day; 
 
 (xvii) Attendance at up to three pre-arranged meetings per week with officers; and 
 
  (xviii)  Any other approved duty agreed by the Council, Cabinet, Committees or Sub-

Committees. 
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